MysrHnEnaabHoe Gro1KeTHOE 00meo0pasoBaTe/ibHOE YUPeKIeHHe
«Cpennss odmeobpasoBareibHan mKkoaa «Texunueckni sanei» ropona O6nrHCKa

IMPHUHATO
Tlemarorn4ecKuM COBETOM
I[Tpotoxon Ne 07 ot 16.12.2024

1. O6mue moyI0kKeHHS
1.1. HacTosmiee MONOKEHUE PETIAMEHTHPYET HEATEIBHOCTE oubmorekn MBOY «COIIL
«TexHWdecKuH THLIEH).
1.2. Hacrosmee monoxkeHHe pa3pabOTaHO B COOTBETCTBHH ¢ (DelepalbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O6 ofpasoBanuu B Poccuiickoii @eznepaluny, IPHKa3OM
MunkyaeTypsl ot 08.10.2012 Ne 1077 «O6 yreepxnenum [lopsnka y4era DOKYMEHTOB,
BXOOAMMX B COCTaB OMOIMOTEYHOro ¢oHma» ¢ ydeToM nuceMa MHHOOpa3oBaHHSA OT
23.03.2004 Ne  14-51-70/13 «O IlpumepHOM  mONOXeHHH 0  OubnmoTeke
06meo6pa3oBaTebHOTO yupeskaeHus», Metoquaeckux pexomenfanui ®IBHY «HIIb um.
K.JI. Vmmuckoro» ot 31.05.2017, pekomennanuit Murkynstypel ot 12.09.2017 mo pabote
6HOMHOTEK ¢ JOKYMEHTAMH, BKIIOYEHHBIMH B (elepajbHBI CIHCOK 3IKCTPEMHCTCKHX
MaTepHaJIoB.
1.3. Bubnuoreka sBIsSeTCS CTPYKTYPHBIM IIOJpa3/ielieHueM 00pa3oBaTeIbHOR OpraHu3aIuy,
CO3/IAHHEIM B ILeJAX OOecIeYeHHs IpaBa YYaCTHHKOB 00pa30BaTeNIbHOTO IIpoIecca Ha
fecriaTHOE MoNb30BaHue OuOIHoTeYHO-HHPOPMALIHOHHEIMH PECYPCaMH.
1.4. TlopsmoK MONB30BaHMSI MCTOYHMKAMH HHQOpPMaluH, [EPedeHb OCHOBHBIX YCIYT H
YCIIOBHSA HMX HPEIOCTABIEHHS OIpPEIeNAIOTCS HACTOANIMM IIONOKEHHEM O OHONHOTEKe M
TIpaBHJIAMHE MONE30BAHHAS GHOIHOTEKOH, yTBEPKIEHHBIME PYKOBOLUTENEM 00pa30BaTeIbHOM
OpraHu3alIyy.
1.5. Opranusanus o6cIyXKHBaHUs YIaCTHHKOB 00pa3oBaTeIbHOTO NPOoIecca IIPOU3BOMUTCA B
COOTBETCTBMHM C TPABHIAMH TEXHUKH O€30IaCHOCTH M IMPOTHBOIOKAPHBIMH, CaHHTApHO-
THTHEHHUYeCKIMHI TpeOOBaHHAMHU.

2. Ilenn, 3axaun, yHknun 6H0IHOTEKH
2.1. Ilenu 6ubauomexu COOTBETCTBYIOT IeJIAM 00pa3oBaTE/lbHON OPraHn3aluy ¥ BKIOYAOT
B ceOs B TOM gHcne: hopMHpoBaHue O0MIeH KyIbTyphl IMYHOCTH O0YJaromuXCst Ha OCHOBE
YCBOEGHHS COIEPIKaHHsI OCHOBHEIX 00111e00pa30BaTeNbHEIX IPOrPaMM, HX aflalTallis K X H3HHA
B 0OmIEeCTBE, CO3JAHHE OCHOBBI Ui OCO3HAHHOTO BEIOOpa W IIOCIEAYIOMIETO OCBOCHHA
IpodEeCCHOHANBHEIX ~ 00pa30BaTeNBHEIX I[POrpaMM, BOCIIHTaHHE I'PAXIAHCTBEHHOCTH,
Tpyzomo6us, yBaxeHHs K IpaBaM X CBOOONaM 9YeNoBeka, JOOBH K OKPYKaloIIeH TpUpone,
Poaune, ceMbe, GOpMEPOBAHEE 310POBOr0 00pasza KHU3HH.
2.2. 3a0auamu 6ubruomexu 00pazosamenbHOU OP2AHUIAUUY ACNAIOMCA:
. obecricueHHe yJacTHHKAaM 00pa3oBaTeNBHOTO —IIpollecca —  o0ydarommmcd,
eJarOrH9ecKIM paGOTHHKAM, POINMTENSM (3aKOHHEIM IIPEICTABUTENSAM) OOyYaromuXCs
(manee — momb30BaTeNsM) — NOCTYNA K WHQOpMAUWW, 3HAHHAM, MACAM, KyIbTYPHEIM
[IEHHOCTAM TIOCPEACTBOM HCIIONB30BaHUA OHOTHOTEYHO-UH(POPMAIHOHHEIX PECYPCOB
obpa3zoBaTenbHON OpraHH3alyy;
o BOCITHTAHKE KyIbTYPHOTO ¥ TPLKIAHCKOTO CAMOCO3HAHMS, IIOMOIb B COLHANH3ANNH
00y4aronerocs, pa3sBUTHH €ro TBOPYECKOr0 MOTEHIMaNa;



® IPUBIEYEHAE  OOYYArOIIMXCS K  CHCTEMATHIeCKOMY  YTEHHIO  y4eOHOH,
XYI0)KECTBEHHOH, Hay4IHO-IIOMyIAPHOH JTUTEPATYPhI;

. cojielfCTBHE Pa3BUTHIO MO3HABATEILHEIX HHTEPECOB H CIIOCOOHOCTEH, 00yIaromuXCs,
. GOpMHUpOBaHHEE HABEIKOB HE3aBHCHMOIO OHONHOTEYHOro MOJB30BaTelNs, o0ydeHue
IIOHCKY, 0TOOPY H KPHTHYECKOH OeHKe HHpopManuy;,

. comeficTBHe IefarordyeckuM paboTHMKaM B ToAOOpe Hay4IHO-METOAMYECKOH
JHTEpaTyphl, HHGOPMHPOBAHHE O HOBEHIX IIOCTYILUIEHHAX B OHOMMOTEY b (OHL;

. COBEpIICHCTBOBaHHE IPEOCTARIAEMBIX OHOIMOTEKOH YCIyr Ha OCHOBE BHEIPESHHS

HOBRIX ~ MHQOPMAIMOHHEIX  TEXHONOTHM ¥  KOMIBIOTepu3alMu  OubmioTedHo-
HHPOPMAIMOHHEIX IIPONECCOB, hopMupoBaHHe KOM(OPTHOH OGHOIHOTEYHOH CPEIBL.

2.3. Bubnuomexa 6vIHONHAEH CEOYIOU{UE PYRKUUL:

2.3.1. @opmupyer QoHm 6GubmMMOTEYHO-MHOOPMAIMOHHBIX PECYPCOB 0OpasoBaTesbHOM

OpraHHu3aIuH:

. KOMIIIEKTYET OCHOBHOM (OHA yd4eOHBEIMH, XYJOKECTBEHHBIMH, HAYIHBIMH,
CIIPaBOYHBIMH, EIArOrMYECKAMHU U HaYIHO-TIOMYJISPHBIMU IOKyMEHTaMU,

. YYacTBYeT B KOMIUIEKTOBAHHH CIEHHANTH3HPOBAHHOTO GonIa yueOHHKaMu U3 JHCIa

BXOIAIMX B (elepanbHBI TepedeHb Y4eOHMKOB, NOMYINEHHBIX K HCIOJNB30BAHUIO IIPH
peanm3aii HMMEIONMX TOCYHapCTBEHHYIO AKKPEIWTAllIO O00pa3oBaTesbHBIX IMPOTPaMM
HayaIbHOTO OOIMEro, OCHOBHOIO o0miero, cpegHero ofmero obpa3oBaHHA, H y4eOHBIMH
mocoOHsAMH,  JONYNIEHHEIME K  HCIIONB30BAaHHIO IIPH  peann3aliy  yKa3aHHBIX
o6pazoBaTenbHBIX IPOrPaMM;

° aKKyMyJIApyeT GOHI DOKYMEHTOB, CO37aBAaCMEIX B 00pasoBATENbHON OpraHM3alluH
(y6mmKaruit ¥ paboT Nearoros 00pa3oBaTeTbHOM OPraHU3aIkH, J9IIX HayqHEIX paboT U
pedepaToB yganmxcs u JIp.);

. OCYILECTBJISIET pa3MelIeHNe, OPraHU3alHI0 ¥ COXPAHHOCTh OKYMEHTOB;

. OpraHH3yeT M BeleT cIpaBouHO-OMOiMorpaduvecKuii — ammapar: KaTalorHd
(andaBHTHEIA, CHCTEMATHYECKHi), KApTOTEKM (CHCTEMATHYECKYI0 KapTOTeKy CTareH,
TeMaTHYecKHe KapTOTeKH), OJEKTPOHHEIA KaTtanor, 0as3sl JaHHEIX 1O NPOQHIIO
o0pazoBaTeIbHON OpraHu3alHy.

2.3.2. OcymecTBiser g depeHupoBaHHOE OuOmHOTeYHO-HH(POPMAITHOHHOE
obcayXHBaHKHE 00yJarOIIXCSI:

. npenocTapiser “HGOPMAHOHHBIE PECYPCHl Ha PasIMIHbIX HOCHTEIIIX;

. opranuzyeT o0ydYeHHE HaBBIKAM HE3aBHCHMOro OHMOMHMOTEYHOTO IONB30BATENA U

moTpebuTens WHGOpMAarUE, COAEHCTBYeT HHTErPallMi KOMIUIEKCA 3HAHHH, YMCHHH H
HABBIKOB pabOTHI ¢ KHATOH B HHpOpMAalHei;

. OKa3bBaeT HH()OPMAIHOHHYIO MOJIEPKKY B PEIICHWH 3a7ad, BO3HHKANOIIHUX B
Tpolecce yueGHOM, caMmoo5pasoBaTebHOM | IOCYTOBOH JAEATENbHOCTH 00y JaroNIIXCs;

. OpraHu3yeT MaccoBble MEpONpHSTHS, OPHEHTHPOBAHHBIE HA pasBUTHE OOMIEH H
YUTATEIBCKON KyJIBTYPhl TMYHOCTH,;

. COfeiiCTBYeT IleNarormdeckuM pabOTHHKAM B OpraHM3allvh 00pasoBATEIBHOTO
mpoiiecca | 1ocyra o0y4aronHXCd.

2.3.3. OcymecTBiieT i depeHpoBaHHOe 6ubImoTEeYHO-UHPOPMALILOHHOE
o0cIy)KABaHHE TIEarOTHIECKUX pabOTHHKOB!

° BBLABIIAET UHGOPMAIHOHHBIE NOTPEOHOCTH H YIOBJIETBOPSET 3aIIPOCHI, CBA3AHHEIC C
obyueHHeM, BOCIIHTaHHEM 00YJIarOIHXCH;

. cozmeficTByeT  MPO(GECCHOHANBFHOM  KOMIETEHUIMH  [EeJaroroB,  IHNOBBILEHHIO
KBaIH(HKALUH, TPOBEICHUIO aTTeCTALUH;

. OCyLIecTBIseT Tekymee WHGOpMHpOBaHHWe (IHH HHpOpMamuu, 0030pbI HOBEIX
MOCTYIUICHUH | MyOnuKaiui);

. CrIocOBCTBYET TPOBENEHHIO 3aHSTHA M0  (QOPMHPOBAHHIO HH(YOPMALHOHHOH
KYJBTYpEl OOydaIommxcs, spisercs 6asod Ul HPOBEJCHHS NPAKTHYECKHX 3aHATHH IO
pabote ¢ HHPOPMAIHOHHEIME PECYPCaMH.

234, OcymecTBiser nuddepeHIUpOBaHHOE OubmoTeaHO-UHGOPMAMOHHOE
o6CITyKMBaHUE POIUTENEH (3aKOHHBIX TIPECTaBUTENEH) 00ydaiomuXces:



. YJIOBJIETBOPSIET 3aIIPOCHl NOJIb30BaTeNnei U UHGOPMUPYET O HOBHIX IIOCTYIIJICHHSX B
OHOITHOTEKY;

. KOHCYJNBTHPYET II0 BOIpOCAM OpraHHU3allid CEMEHHOIo 4YTEHHs, 3HAKOMHT C
rHpOpMaInyeH 10 BOCIIUTAHHIO JeTeH;

. KOHCYJIBTHPYET I10 BOIpocaM ydeOHBIX H3IaHuH A7 00ydaronHxcs.

3. Opranusanus iesiTeJIbHOCTH OHOIAOTEKH
3.1. Obmee pYKOBOACTBO HEATENBHOCTBIO OHONMHOTEKH OCYINECTBIAET PYKOBOIHUTEND
o0pazoBaTenbHOH OpraHu3anyH.
3.2. HenocpencTBeHHOE PYKOBOJACTBO OHOMMOTEKOH  OCYIIECTBIMET  3aBeyIONIHH
OuOTHOTEKO#, KOTOPBIH Ha3HA49aeTCs PyKOBOAUTENEM 00pa30oBaTeIbHOM OpraHu3alHi.
3.3. 3aBexayrommii OHGHOTEKOH HECET OTBETCTBEHHOCTH B IIPE/IENaX CBOEH KOMIIETCHIIHH 32
OpraHH3aIHIO B PE3YNIBTAThI JeATENEHOCTH OHOMHOTEKH.
3.4. 3Bapemyrommit Oubmuorexod paspabaThiBaeT M IPENCTABISIET PYKOBOJUTEINIO
obpazoBaTenbHOM OpraHU3aliy Ha YTBEPXKACHUE CIIEAYIOIIHE TOKYMEHTEL:

. nonokeHue 0 OUOIMOTEKe, IPaBHIIa IIOTH30BaAHMS OHOIHOTEKOH;

. HIOJIOKEHHE O TUIATHBIX yclyrax OubmioTexy;

. IUIAHOBO-OTYETHYIO JIOKYMEHTAIHIO.

3.5. B coctaB OubnuoTEKH BXOIUT:

. aboHeMeHT;

. YUTAJIBHBIN 3a11;

. otaen yueOHUKOB;

. otaen uaGopManuonno-Oubmorpadugeckoii paboTer;

. GoHT W CIeUWaNTH3UPOBAHHBIA 3al pabOTEl ¢ MYyJIbTHMEIUMHBIMA W CETEBBIMU
IOKYMEHTaMH;

3.6. bubmuoreuno-HHOOPMAHOHHOE OOCTYKHBAaHHE OCYILECTBISETCA B COOTBETCTBHH C
ianamMe paboTel GHOIHOTEKH B peskuMoM paboTEl 00pa30BaTeIbHON OPraHH3aIHH.

3.7. BufnuoTeka BIpaBe MPEIOCTABILIT IUIATHBIE OUOTHOTeYHO-HHQOPMALHOHHBIE YCIYTH,
IepedeHb KOTOPEIX OIIpe/ie/IieTcs yCTaBOM 00pa3oBaTebHON Opranr3alvii.

3.8. Pexxum paboThl OHONMOTEKH OMpenesieTcs 3aBeAyIOHM OHOIMOTEKOH ¢ ydeToM
pexuMa paboTel 0OpazoBaTenbHON opraHuzanud. OAMH pa3 B MeCAIl MPETyCMAaTpPHBACTCS
CaHHMTAPHEIA JIeHb, B KOTOPEIH 00CTy)KHBaHHE IIOIb30BaTe/IeH He MPOH3BOUTCS.

4. Yder mocTynieHdsi H BbIOLITHSA IOKYMeHToB 6ubanoreqnoro ponaa
4.1. IIpueM 1OKyMEHTOB B (oH] OHOIMOTEKH BKIIOYAET CIIEYIONIHE ONePalliH:

. CBepKa IMOCTYIUIEHHH ¢ MEPBHYHBIM YYETHBIM JOKYMEHTOM (HaKIajHas, &aKT),
BKJIFOYAIONIHM CITMCOK MOCTYIIUBIINX JOKYMEHTOB;

. COCTABJIEHHE IEPBHYHOrO YYETHOTO JOKYMEHTa Ui IOCTymneHHH — Ges
COIIPOBOJUTENLHON TOKYMEHTAllHH;

. pETrHCTpanisl MOCTYIHBIIMX JAOKYMEHTOB B PErMCTpPaX CyMMapHOro, IPYIIIOBOIO H
mamuBuayansHoro  yaera (IOCT  7.0.93-2015 «butmuoreunsii  ¢ona. Texmonorns
(hOpMUPOBAHHSY).

42. Tlpn NONONHEHMH OCHOBHOTO OmOmHoTeyHoro Qonma HeoOXOoMMO COOIIONATH
tpeGopanus DenepansHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpoTHBOAEHCTBUH
3KCTPEMHCTCKON JeATeNbHOCTH». J[OKYMEHTHl, BKIIOYeHHBIE B DelepalbHbIi CIHCOK
3KCTPEMHCTCKHX MarepualioB (mamee — ®COM), omyOIHMKOBaHHEIH Ha OQHUIMATBLHOM caiTe
Muntocta  (http://minjust.rw/ru/extremist-materials), —npuobGperats  3ampenieHo, IPH
BBIABJIEHWH HX B (OHIIE — H3BIMATh U3 JOCTYIIA.

4.3. Yaet u 06paboTKa JOKyMEHTOB 6MOIMoTedHOro (hoHa.

4.3.1. Yuer u 06paboTKa JOKyMEHTOB OCHOBHOTO (DOH7a OCYIIECTBIIAETCS HHUBH/TYaTbHEIM
ciocobom. CBelleHHA O MOCTYNMBINHX TEYATHBIX JOKYMEHTaX BHocATCS B «KHHTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (OHa.



ITocTyn¥BmMMM JOKYMEHTaM IIPHCBAWUBAIOT WHIWUBHIYAIBHEI pPETHCTPAIHOHHBIH
HOMEp (MHBEHTApHBI HOMEp WM WHOM 3HAK, NMPHUHSATHI B Ka4eCTBE PErHCTPAIlHOHHOTO
HOMEPa, CHCTEMHBIH HOMED JIJIs1 JNIEKTPOHHBIX IOKYMEHTOB) M KD XpaHEHHS.

PeructpanuoHHsle HOMEpa W IMH(PEl OTMEYAIOT B PETHCTPaxX HHIMBHIYAILHOTO
ydeTa [IOKYMEHTOB — HHBEHTApHOH KHHTIe, KapTOTEKE DErHCTpalldd Ta3eT, JKYPHAJIOB,
Y4YEeTHOI 6a3e JaHHBIX.

Bee ax3eMmapel npuHATEIX K3maHui mremnemolorcs. [llremment craBuTcs Ha
o0opoTe TUTYNBHOTO NMHcTa (TIPH OTCYTCTBHH THTYJIBHOTO JIHCTa — Ha IEPBOM CTpaHUIE
TEKCTa 0] 3aryaBueM), Ha 17-# cTpaHuUIe o1 TEKCTOM B JIEBOM HIXKHEM YIIIy H Ha 060opoTe
KaKIoro npuiaokenus. Ha Opommopax u xypHanax MTEMIIENb CTaBUTCS TOTBKO Ha 00JI0KKeE
HJIM Ha IIEPBOH CTpaHHUIIe TEKCTA.

Cocta ocHoBHOro ¢oHna Quxcupyercs B KapTOYHOM aldaBUTHOM KaTalore, B
3JIEKTPOHHOI 6a3e NaHHEIX OHOIHOTEKH.

4.3.2. Yuer u obpaborka crneumamu3upoBaHHoro Gorpma. Crenuaru3upoBaHHBIT (QOHI
YVUUTHIBAETCS H XPaHUTCS OTJEIBHO OT OCHOBHOTO OHOMHOTEYHOrO (hoH/a.

Y4er [OOKyMEHTOB CHEUHUAJIM3UPOBAHHOTO (OHIA, KaKk MHOTO3K3EMIULIPHOM
JUTEPaTyphl, OCYIIECTBIAETCA TPYIIOBBIM CIocoO0M H oTpaxaeTca B «KHHre cyMmapHOTo
yu€ra yaebHoro GoHAa» U B KAPTOTEKE PETHCTPAIMOHHEIX KapTOUeK.

Ha kaxmoe HamMEHOBAaHHE NOKYMEHTOB CIICIHAIM3HPOBAHHOTO (hOHIA 3aBOJUTCS
oTheNnbHas yderHas Kaprouka. Kaproukm c OubmmorpadmdeckuM oOINMCaHMEM H3aHUMH
y4eOHUKOB PACCTABISIOTCS B YYETHYHO KapTOTEeKy IO KjaccaM, a BHYTPH KJIaccoB — IIO
anpaBuTy GaMUIAi aBTOPOB WM 3aryaBdif. JJI1 KOHTPONS 3a COXPAHHOCTBIO YYETHBIX
KapTOueK OHH PETHCTPHPYIOTCs B «KypHasne peracTpaldi YYeTHEIX KapTOdeK Y4eOHHKOBY.

Texaugeckas 06paboTka JOKYMEHTOB ITpe/lyCMaTpUBaeT CIIEYIOIIHE OIIePalluH:

. MPOCTABRIICHHE HA KAXKJIOM JOKYMEHTE IITeMielss OUOIMOTEeKH B COOTBETCTBHH C
MYHKTOM 4.3.]1 HACTOSIIETO MOJTOKEHHUS,
. H3TOTOBIEHHE W IIPHKPEIUIEHHWE K JOKYMeHTy nacropra ydebHumka. Ilacmopt

yqeOHMKaA NIpUKIEHBaeTcs Ha IocliefHell cTpaHune ydeOHMKa. 3alonHsAeTCA NPH BBIOAde
YUTATEIIO.

Vyer cmennanu3upoBaHHOrO (GOHIA NpedycMaTpHBAeT OTPAKEHHE €ro CocTaBa B
crparo4HO-OubIHOrpadguyeckoM anmnapare OUOIHOTEKH, B TOM 4HCJIE B JIIEKTPOHHOH 6aze
JAHHBIX,

4.4, BribriTHE JJOKYMeHTOB OHOTHOTEYHOTO GOHA.

4.4.1. IlpuauHEL, IO KOTOPHIM JOKYMEHT MOKET OBITH BBIBENIEH M3 cocTaBa OMONMMOTEYHOTO
tdhoHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, NE(hEKTHOCTB, YCTAPEIOCTh IO COJAEPIKaHHMIO,
yrpary. McwmodeHue noxymeHnta w3 OubmuoreyHoro (oHAa IPOBOAUTCS HA OCHOBAHUH
a”aym3a cocraBa OubaroTeyHoro GoHAa U Pe3yIbTaToOB €ro IPOBEPKH.

4.4.2. Tlog BETXOCTBIO MOKYMEHTa NOHHUMAIOT PE3YJbTAT ECTECTBEHHOIO CTAPEHHS HIIH
(hH3UYECcKOTO U3HOCA TOKYMEHTA.

4.43. Tlox nedekTHOCTRIO MOKYMEHTa IOHHMAKOT YacTHUHYI HIH MONHYIO yTpaTy
SKCIUTyaTallUOHHBIX Ka9eCTB IOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ACHCTRUS.

4.4.4. Tlon ycTapenocThi0 MO COACPIKAHMIO MOHHMAIOT IOTEPI0 aKTyaTbHOCTH TEMAaTHKH,
NOATBEPKIAEMYIO  OTCYTCTBHEM  CIIpoca  dHTaTeled,  HeBOCTpeOOBAaHHOCTBHIO B
IIepepaclpeielieHUN | pealu3allli.

4.4.5. Tlon yTpaTtoifi HDOKyMeHTa IIOHMMAlOT €ro OTCYTCTBHE B (oHIe OHOIHOTEKH 10
IIPUYHHAM [IOTEPH, XHIIEHHs, OeINCTBHH CTHXMHHOrO, TEXHOIEHHOTO (B TOM HHCIE
XaKepCKOM aTrakd M HEBOCCTAaHOBMMOIO cOOs SJIEKTPOHHOro OOOpYHOBaHHS) WIIH
COLMAIBHOTO XapaKTepa, 10 HEyCTaHOBIEHHOH IPUYHHE.

4.4.6. Ilponecc HCKIIOYEHHsS] NOKYMEHTOB M3 (oHZa OHOIHOTEKH OCYIIECTBIACTCS B
cooTBeTCTBHH ¢ IlopsakoM yd4eTa NOKYMEHTOB, BXOISIIIUX B cocTaB OubmioTeunoro GhoHma,
yTBep:KIeHHEIM IpuKazoM Munkyneryper or 08.10.2012 Ne 1077.

4.4.7. BpiOpITHE OKYMEHTOB OHOIHOTEYHOro (POHIA NPOH3BOAUICS B pE3yJbTATE HX
CIMCaHMs KOMHCCHEH, CO3IaHHOH pyKOBOAKTEeNeM 00pa30BaTeNEHOM OpraHu3aIiH.



4.4.8. VTunmmzaums CIOHCAHHEIX JOKYMEHTOB OuGIHOTedHOro (GOHAA NPOM3BOJHTICA B
COOTBETCTBHH C 3aKOHOJATENLCTBOM PO,

5. IIpoBepka qoxkymMeHToB OHOMHOTEYHOr0 GoHIA
5.1. IlmaHoBas 1mpoBepka HOKyMeHTOB OubnuoreyHoro ¢GoHZA OPOBOAMTCA ©
NIEpUOIMYHOCTHIO OJUH pa3 B ISATH JIET Ha OCHOBAHWH rpaduka MpPOBEPKH, YTBEPXKICHHOIO
3aBEMYIONTAM OHOMHOTEKOIA.
5.2. BmemnanoBas mnpoBepka JOKYMEHTOBR OubmuoredHoro ¢oHAa NpPOU3BOAUTCS B
00s13aTENTEHOM TIOPSIIKE:

° IIPH BBEIIBJIEHHH (aKTOB XHIIEHHS, 30YITOTPeONeHHS WK TIOPYH JOKYMEHTOB,;

° B CIlydae CTUXHHHOTO OEINCTBHS, IOXKapa WM JAPYTHX YpE3BBIYAHHBIX CHTYAIWH,
BBI3BaHHBIX 3KCTPEMaJIbHBIMHU YCIOBHAMH;

. IIPY PEeOpraHu3alliy WM THKBUAIIUK 00pa3oBaTeIbHON OpraHu3aLyu.

5.3. IlpoBepka omza Ha MpeaMeT HAJIWMYHS B HEM JOKYMEHTOB, BKIIOYeHHEIX B OCOM,
[IPOBOJUTCH:

. IIPH TOCTYIJICHHH HOBEIX TOKYMEHTOB B (OHT;

. CHCTEMATHYECKH (HE peXke OJHOro pa3a B Tpu Mecsma) myTeM cepkr @COM co

crpaBoYHO-6uOIHOrpadHYecKuM armnapaToM Gosaa OHOIHOTEKH.

5.4. Tlo mroramM TPOBEPKH 3aBENYIOIUH OHOMMOTEKOH COCTaBJIAET aKT, MOJNMCHIBAET M
XpaHHT ero B OubnHoTeKe B TeUeHHE CpOKa, YCTaHOBIEHHOIO HOMEHKIATYpoH jen. Eciu
KaKue-TO JIOKYMEHTBl OTCYTCTBYIOT IO HEYCTaHOBJIGHHOH INpHYMHE, TO K aKTy
IIPHUKJIAIBIBAETCS HX CIIUCOK, B KOTOPOM (HKCHPYIOTCS CBEACHUSA O KOJIHYECTBE JOKYMEHTOB
Oubnuotednoro GoHAa B HAMMYUK U KOJTHYECTBE OTCYTCTBYIOIIMX NTOKYMEHTOB, B TOM YHCIIE
10 HEYCTAaHOBJICHHOW IpHuMHE. B axTe Taxxe yKasplBarOTCAd HOMEpP M Jara akra
IpeabIIyIIeH IPOBEPKH.

[Ipy BEIABIEHHH B IIpOIEcCE NPOBEPKH (OHJA OTCYTCTBYIONIMX HOKYMEHTOB H

HEBO3MOJKHOCTH YCTAHOBJICHHS BHHOBHBEIX JHIl YOBITKH II0 HeJOCTadaM CIIMCBIBAIOTCS B
COOTBETCTBHH C ACHCTBYIONIMM 3aKOHOIATEIBCTBOM.
5.5. Insa nposepku Oubmuoteusnoro ¢onaa oOpazoBaTenbHOH OpraHu3alli¥ Ha IIPEIMET
HATM9Us B HEM JOKYMEHTOB, BKIOYeHHBIX B PCOM, B 00pa3oBaTeNbHON OpraHM3alliy
co3maerca cnemuwanbHas Kommccms mo cBepke OmOmmoteunoro ¢onza ¢ DenepaibHBIM
CIIHCKOM  3KCTPEMHCTCKHX MaTepPUalOB, BBIABICHHIO, M3BATHI0O U  YHHYTOXKEHHIO
OKCTPEMHUCTCKHX MaTepuanoB (mamee — Komuccus 0o I1poBepKe 3KCTPEMHCTCKHX
MaTepHalIoB), KOTOPas CHCTEMAaTHYEeCKH (He peske OHOTO pas3a B TPH MECsIla) OCYIIECTBIIAET
npoBepKy OmbmmoredHoro ¢onna obpa3oBaTeNbHONM OpraHM3alld¥ Ha IIPEIMET HalH4Hs B
HEM JOKYMEHTOB, BKMIOYeHHERIX B ®OCOM, nyrem cepku DPCOM co crpaBo4HO-
oubmorpadudeckuM annapaToM GoHAA.

[Ipu BBIABNCHHMH NOKyMeHTa, BKIodeHHOro B @CDM, Ha 3Tane KOMIUIEKTOBAHUA
doHIa yKa3zaHHBIH JOKYMEHT He WOJUIEKMT BKIIOUEHHI0 B Oubnmoreunsi QoA
oOpa3oBaTenbHOM OpraHU3alyy.

B ciy4ae BeIBIEHHS JOKYMEHTa, BKIogeHHOro B ®COM u yike HAXOISIIErocs B
tdonne Oubnuorekd oO0pa3oBaTENBEHOW OpraHM3alUM, JOKYMEHT HCKJIIOYaeTcs U3
H6ubnuoreyHoro GoHAA U MOIEKUT YHUUTOKEHHUIO.

6. Ilopsinok mob30Banud GHOIHOTEKOMH

6.1. 3anuce obydaromuxcs obpa3zoBaTenbHON OpraHu3aumy B OHOIHOTEKY NPOU3BOIUTCS TI0
CIIHCOYHOMY COCTaBY KiIacca B HHAMBHIYAJBEHOM IOpPSAIOKE, NEJarOrHYeCKHX H HHEIX
pabOoTHHUKOB 00pa3zoBaTebHOM OpraHu3aiu, pouTeNeil (MHEIX 3aKOHHBIX MIPEICTaBHTEICH)
ofyuaronmxcss — 1o nacnopry. llepeperucrpamust monb3oBaTenel  6mOmmoTexm
IIPOH3BOTUTCS €Kero/IHo.,
6.2. JloKyMEeHTOM, IOATBEP)KIAIONIMM TIIPaBO IIONb30BAHHs OMOIHOTEKOH, SBISETCS
9uTaTeNbCKHM  Qopmymsap. UYurarensckuit  GopMynasp (GHKCHpPYET [OaTy — BBIAAYH
II0IE30BATEIIO JOKYMEHTOB M3 (hoHIa OHOIHOTEKH 1 UX BO3BpAIIeHUS B OHOIHOTEKY.



6.3. [lopsanok moms3oBaHus aBOHEMEHTOM:

6.3.1. Ilonp30BaTeny UMEIOT NPaBO MONYYUTH HA AOM M3 MHOTOTOMHBIX M3JaHHH He Oomee
IBYX JOKYMEHTOB OJJHOBPEMEHHO.

6.3.2. MaxkcuMaJTbHBIE CPOKH IT0JIb30BAHHS JOKYMEHTAMH:

. yueOHHKH, ydeOHbIe Tocobus — yaeOHbIH rox;
o Hay4YHO-TIOIYJIsIpHAast, I03HABATEIbHAS, XY10KECTBEHHAs JJUTepaTypa — OQHH Mecsl;
° NEePHOIMYECKUE H3AHUS, H3TaHUs TIOBBEIIIEHHOTO cIipocd — 15 mHed.

6.3.3. Ilonp3oBaTenmy MOTYT MPOMJIHTL CPOK IIONB30BAHHS IOKYMEHTaMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOTB30BATENEH.

6.4. [TopsA 0K [IONIB30BAHUS YHTAJIBHBIM 3aJI0M.

6.4.1. lokyMeHTEI, IpeIHa3HaYeHHBIE U1 pabOThl B YUTAIBHOM 3aJle, Ha JIOM HE BBIJAIOTCS.
6.4.2. DHIOUKIONEINH, CIPABOYHHKH, peIKHe, IICHHBIE W HMEIOMHEecs B CIHHCTBEHHOM
AK3EMIUIAPE JOKYMEHTHl BBIIAOTCS TOMBKO JUIs paboThl B YHTAIBEHOM 3aJle.

6.5. ITopsimox paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHEIM B 6GuOIHoTEKE.

6.5.1. PaboTta ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa30BaTeNbHOrO Hpolecca IPOU3BOJUTCS 110
rpaduKy, VTBEpXKIEHHOMY pYKOBOOWTENeM 0Opa3oBaTeNbHOH OpraHM3allud, H B
IIPUCYTCTBHH COTPYAHUKA OHOMHOTEKH.

6.5.2. Pazpemaetcs paboTa 3a OJHAM HEPCOHATBEHEIM KOMITBIOTEPOM He foree AByX 4ellOBEK
OJIHOBPEMEHHO.

6.5.3. Ilonmp3oBarens uMeeT npaBo paboTaTk ¢ COOCTBEHHBIM HOCHTEIEM MHGMOPMAIHK [IOCIIE
IIPEIBapUTEIBHOIO TECTHPOBAHUS €r0 PaOOTHHKOM OUOIHOTEKH.

6.5.4. [lo Bcem Bompocam moWcka HHGOpPMAIMM B HMHTEPHETE IOJB30BATENb JOJDKEH
obpamatecst Kk paboTHHKY OmOmoTekw; 3ampemaeTcs obpalieHHe K pecypcaM HHTEpHETa,
[IPeANOIaraionuM OIIaTy.

6.5.5. Pabora ¢ KOMOBIOTEpPOM IIPOM3BOAWTCS COITACHO YTBEPXKIEHHEIM CaHHTapHO-
THTHEHUYECKUM TPeOOBaHUSAM.

7. lIpaBa u o6sa3aHHOCTH ONOIHOTEKH
7.1. PaGotHukH GUONMHOTEKH UMEIOT NIPaBO:
. CaMoCTOSTeNIbHO  BeIOMparh  (opMBl, cpeacTBa H  METOAEl  OHOMMOTEdHO-
HH()OPMAIHOHHOTO O0CIyKHBaHHs 00Pa30BATEIFHOIO M BOCIIHTATENIHHOTO IIPOIECCOB B
COOTBETCTBHM C LEJIMH U 33ja4aMH, YKalaHHBIMM B ycTaBe 00pazoBaTeIbHOH
OpraHu3aluy | IOJOXKEHHH 0 OubnuoTexe;

. IIPOBOJUTE B YCTAaHOBIIEHHOM IOpsAIKe (haKyIbTaTHBHBIE 3aHATHS, YPOKH H KPYKKH
Hubnuoreano-6ubarorpadgudeckux 3HaHUHM U HHPOPMAIKOHHOH KYIbTYpEL,

. OIIpeNeNITh HCTOYHUKH KOMIUIEKTOBAHHS HH(OPMAIHOHHBIX PECYPCOB;

. H3EIMaTh W PEAH30BEIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBHH C HHCTPYKIHEH
1o y4yety 6mbnuoreqnoro GoHaa;

. yJacTBOBaTL B  YOpaBleHHH  00pa3oBaTeNbHOIl  OpraHW3allMd B IIOPSIKE,
OIPEJIEEMOM YCTABOM;

o Y4acTBOBaTh B COOTBETCTBHH C 3aKoHOJAaTeNnscTBOM P® B pabore GuOImMOTEUHEBIX

ACCOLIMALIMH UJIH COH30B,
7.2. Pabotauky 6uOIMoTEK 00S3aHEI:

® 00ecIeynTh MOJIb30BaTESIM BO3MOXHOCTE paboThl ¢ HHGOPMAI[HOHHBIMA pecypcamMu
OHONIHOTEKH;

° HHGOPMHUPOBATH MOJIH30BATENEH O BHIAX [IPENOCTABIAEMBIX OMOMHOTEKOH] YCIIyT;

® OCYIIECTBIIATh IUIAHOBBIE W BHEIUIAHOBHIE IIPOBEPKH OmbOmuoTtednoro ¢oHza,

PETYJISIPHO OCYINECTBIATH IpoBepky Oubmuorednoro ¢ponja o6pa3oBaTeIbHOM OpraHU3alldl
Ha IpeaIMEeT HaTMYHA B HEM JOKYMEHTOB, BKIIIO4eHHBIX B DCOM;

° 00eCTIeUnTh HaYIHYIO OpraHu3aluio (GOHAOB U KaTaloros;

. dopmupoBats GOHIEI B COOTBETCTBHM C YTBepKICHHBIMH (denepalbHbIMU
nepedHsiMiM  y4eOHBIX ~ M3OaHHE, OCHOBHBEIMH  00pa3oBaTelbHBIMH  IpPOrpaMMaMH
obpa3oBarenbHOl OpraHu3aluy, HHTEPecaMi, NOTPEOHOCTAMH M 3allpOCaMHM BCEX KaTErOpuH
[10JIb30BaTeINeH;



. COBEPIICHCTBOBAaTh  HH(pOpManMOHHO-OuOmHorpadudeckoe #u  OubamoreuHoe
obcTyKuBaHHE IONB30BaTENEi!;

. obecreyuBaTh COXPAHHOCTB  HUCIOJIB30BaHMA  HOCHTeNleH HHPOpMAIUWH, HX
CHCTEMATHU3AaLIUI0, Pa3MEIIEHUE U XPaHEHHE;

. obecreunBaTh pekuM paboTEl B COOTBETCTBHH C MOTPeOHOCTIMH IIOJIB3OBATENEH U
paboToit 06pa3oBaTenbHON Opranu3aliui;

. OTYHUTHIBATECSA B YCTAaHOBJIEHHOM IIOpPS/IKE Hepes PyKOBOAMTENeM 00pa3oBaTeIbHOM
OpraHu3aIyH.

8. IIpaBa u 00513aHHOCTH N0JIb30BaTE/IeH OHOMMOTEKH
8.1. ITonp3oBaTenu GHOIMOTEKH UMEIOT IIPABO:

. Moay4aTh NONMHYI0  uHbOpMamuio o0  cocTaBe Ombmmorednoro  (oH7a,
nHGOPMAIMOHHEIX pecypcax U IpefocTaBiIseMbIx OHOIHOTEKOH yenyrax;

. N0JIB30BATHCS CIIPaBOYHO-OHOMOrpaduIeckuM annapaToM OUOIHOTEKH;

. NONy4aTh KOHCYJBTAIMOHHYIO IIOMOIIE B IIOHCKE M BEIOOpE HCTOYHHMKOB
vH(pOopMaIH;

E IOTy4YaTh BO BPEMEHHOE I0NIb30BaHKE HA aD0OHEMEHTE U B YHTATLHOM 3aJle IIeYaTHbIe
U3IaHNUS, ayJHOBU3yaIbHBIE JOKYMEHTEI U PYTHe HCTOYHHKH HHGOPMALINY;

. IIPO/NIEBaTh CPOK MOMB30BaHUA JOKYMEHTaMU;

. [ONTy4aTh TeMaTHYecKue, paxtorpaduyueckue, yTOUHsIOMMEe H OHOIHOrpagrdeckne
CIIpaBKHU Ha 0cHOBe (GoHga 6ubmuoTexu;

. [IOTy4YaTh KOHCYIETAHOHHYIO IOMOIIL B paboTe ¢ uH(opMalyel Ipy I0Ib30BaHHH
3NEKTPOHHBIM ¥ MHEIM 000pYIOBaHHEM;

. YYacTBOBATh B MEPOIPHATHSX, IPOBOIUMEIX OHOIHOTEKOH.

8.2. ITome3oBarenu 6ubMHOTEKH 00s3aHbI:

. cobmoaaTh paBuIa MoJIb30BaHUs OUOIIMOTEKOMH;

. OepeXHO OTHOCHTBCS K IIPOM3BEACHHSM TedaTH (He BEIPEIBATh, HE 3arH0aTh CTPaHHII,

HE [elaTh B KHHTax MOJYEPKUBAHHMH, ITIOMETOK), HMHBEIM JOKYMEHTaM Ha pa3IH4HBIX
HOCHTEIIX, 000pYI0BaHHIO, HHBEHTAPIO,

. TOJUIEP)KABATE  TIOPSOOK PACCTAHOBKH JOKYMEHTOB B  OTKPBITOM  JIOCTYIIE
OuOIHOTEKH, pacIoIOKeH s KapTOdeK B KaTajuorax ¥ KapToTeKax;

. IIONTE30BaThCAd IIEHHBIMH M CIPAaBOYHBIMH JIOKYMEHTaMH TOJBKO B ITOMEIICHHH
OHOIMHOTEKH;

o yOemuThCs TpH MONYYESHHH JOKYMEHTOB B OTCYTCTBHH JAedeKTOB, a IIpH
obHapykeHHH TpouH(GOpMHUpPOBaTE 00 3TOM paboTHuka OubmHoTeku. OTBETCTBEHHOCT 3a
obHapyxeHHble Je(eKTH B cJaBaeMBIX TOKYMEHTaX HeceT IOCIeIHUI 0Ib30BaTelb;

. PaCIHCLIBATECH B YHUTATEILCKOM (opMyisipe 3a KaKABIH MOIY4EeHHBIH ITOKYMEHT
(uckmouenue: obyqatromuecs 1—4-x KJ1accos);

. BO3BpAIIATh JOKYMEHTE B OUOMHOTEKY B YCTAHOBJIEHHBIE CPOKH;

. 3aMeHATh JOKyMEeHTEl OHONMHOTEKM B CIy4ae HX YTpaThl HIH IIOpYH MM

pPaBHOIIEHHEIMH JHOO KOMIIEHCHpPOBaTh yIiepd B pasMepe, yCTAaHOBICHHOM IIPaBHIIAMH
MIONTE30BaHHA OHOTHOTEKOH;

. MIONMHOCTEI0 paccyMTaThesd ¢ OHOMMOTEKOH 110 HMCTeYeHHH cpoka OoOydeHHs WM
pabotsl B 0611e06pazoBaTeIbHOM YUPEKICHHH.



