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IIOJIOXKEHUE
00 opranmzanun pa6oTei ¢ 3J1eKTPOHHBIM KYPHAJI0M

1. OBIIIME MMOJIOXKEHUSA

1.1. Hacrosmee monoxeune 06 OpraHH3aluK PaboTHl ¢ SMEKTPOHHEIM JKYpPHAIOM B
MYHUIHTIATEHOM OFO/DKETHOM 061meo6pa3oBaTebHOM yapexaennn «Cpennsis
obmeobpasoBatenshas mkona «TexHEYeCKuit manel» ropoga O6HuHCKA (manee —
Ilonosxenue) paspaboTaHo B COOTBETCTRBHY ¢ OeznepanbHEIM 3aKoHOM 0T 29.12.2012 Ne 273-
D3 «O6 obpazoparnu B Poccuiickoii Denepanum».

1.2. Tlonoxenue onpenenser IpaBHiIa pabOThl M €IHHEIE TPeGOBAHUS MO BEIEHHIO
SJICKTPOHHOTO XypHama B MBOY «COIII «Texnauueckuit mumeiy (manee — mkona).

1.3. DnekTporHEIM *KypHATOM (mamee — 2XK) HasbIBaeTes KoMIDIEKe IIPOrpaMMHO-
AlllIapaTHBIX CPEICTB, BKMIOYAIOIMINY 6a3b! NAHHEIX H CpencTBa MocTyna W paboTH ¢ HHUMH

(nporpaMMHo~annapaTHy10 uHppacTpyKTypy, CEPBHCEI HH(QOPMAHOHHOTO
B3aMMOJIEHCTBHU).
4.  DIeKTpOHHEIH  mHEBHHK — pasgen OX, mpencTaBmsmOommE  coBoi

HH/MBHIyaTHSUPOBAHHYIO BBIOOPKY NaHHEX u3 DX o Xome u pesynabTatax o0ydYeHHS
KOHKPETHOI'O YUeHHKa.

1.5. BX - cpexcrso HHIMBHAYabHOIO  y4€Ta pe3ylbTATOB  OCBOSHHS
obpasoBaTeNbHBIX TporpaMM. OH OTHOCHTCS K y4e0HO-TleJaroTH9ecKoll  JOKyMEHTAIHH.
AKKypaTHOE, TOYHOE H CBOEBDEMEHHOE BEICHHE €10 0053aTeNBHO I KAKIOTO COTPYIHHKA
Hlxoner, B o6s3aHHOCTH KoToporo Bxomutr pabora ¢ 3. Jloetym k IE€PCOHATBHEIM
CTPaHHIaM JHEBHHKA HMEIOT POIMTENH (3aKOHHEIE NpENCTABUTENH) 00ydaromerocs,
oOydalommics, afMHHHCTPALMS KO (AMPEKTOp IIKONEL, 3aMECTHTENH MHUPEKTOpa),
YIHTCII, KIaCCHBIC PYKOBOIUTENH; aiMHHKICTpaTop K.

1.6. Ipuamumamu paGots ¢ DX spmsmores:

° COOMIO/IeHre TIPaB ¥ CBOBOJT yUACTHUKOB 00pa30BATENBHEIX OTHOIICHHI;

° AOCTOBEPHOCTS H HONHOTA HHOPMAITHH, cofepskametics B DXK;

. YHHQHKALMS JAHHBIX, COEPIKALIUXCA B 9K, u mokymenTupoBaHHOM rH}OpMaIHK
[xomner;

. 3allluTa NaHHBIX, comepxamuxcs B DXK, or HETIPaBOMEPHEIX H IIPOTHBOIPARHEIX
JIEeHCTBHI,

1.7. Benmenme smekTpoHHBIX dopm yduera o6pazoBaTeNBHON ESTENBLHOCTH i}
PE3YIBLTaTOB 06pa30BATENLHOM AESTETLHOCTH (9XK) sBisieTes cocTaBHOMN YacThIO paboTe! o
BCACHHIO 3JICKTPOHHOTO JOKYMEHT0060pOTa B IIKOIE,

1.8. 9K sBisietcs gacThio HH)OPMAITHOHHON CHCTEMBI IIKOJIEL.

-1.9. ®ymknmonuposanue u ucnom3oanme 9X ocymecTBiseTcs B cOOTBETCTBHE ¢
JNEHCTBYIONIHM 3aKOHOJATEIbCTBOM P®, B ToMm uncie OenepanbubiM 3aKk0HOM oT 27.07.2006
Ne 152-®3 «O nepconansurx TAHHEBIX Y.

1.10. OtBercTBEHHOCTE 3a $yuximorrposanye DK u KOHTPOJIb 38 IPaBHJILHOCTHIO
C€T'0 BEICHUS BO3JIATAIOTCS HA TUPEKTOPA IIKOJEL H TeXHAYECKOro CIELHAIACTA.



2. HABHAYEHMUE 3K
92X ucnonssyeres mis pemenns CIIEIYIOMMX 3a1ay;

2.1. Co3nanwme/BBox, CHUCTEMAaTH3alllA, HCIIOIE30BaHUE | XpaHEHHE JAaHHEIX O XOJe
00pasoBaTenbHON AESTENEHOCTH B IIKOTIE, B TOM THCIIe 00 YCIEBAEMOCTH | IOCEMACMOCTH
yHanmxcs.

2.2. O¢dopmrenne HHpOpMaLAH, XpaHsamelcs B Gase JAHHEIX, B BHJIE IOKYMEHTA Ha
OyMa)kKHOM HOCHTEIE.

2.3. Obecregenue onepatuBHOro JOCTyIa POAMTENEH (3aKOHHBIX IpeaCTaBUTeNeil)
oby4garomerocs, oOyw9aromerocs, 4AMHHHCTPAIMH IIKOEL (IMPEKTOPA MIKOJIEL, 3aMeCTHUTE el
AUPEKTOPA), y4uTeNeH, KIACCHBIX PYKOBOIHTENEH K OTMETKaM 3a BECh IEPHOJ BEACHHS
KypHaila I10 BCeM IpeIMETaM B JII060e BpeMmsL.

2.4. ABToMaTMsauMs  co3maHHs OTYCTHOH  JOKYMEHTAUWH  yauTelel u
aIMHHHCTpPAIHH.

2.5. CroeBpemeHHOE HH(OPMHPOBAHHE PONHUTENCH (3aKOHHBIX OpeacTaBuTeNneii) mo
BOTpOCaM yCIIeBAEMOCTH, HHAWBHIYAIBHBIX PE3YTETATOB U IOCEMAEMOCTH X JeTeH.,

2.6. Hudopmuporanue ydamuxes 0  Xofe 00pa3soBaTeNbHOR —JesTelbHOCTH
IIOCPENCTBOM JaHHEIX B K.

2.7. KoHTpOT®s 3a peanuzarmeit 00pa3oBaTebHEIX ITPOrPaMM, B TOM HHCIIE YYeT:

° IIPOBEJICHHEIX 3aHSTHI;

e AOMAINHKX 3aaHKi U 00beMa Harpysku Ha o0ydaronumxcs;

. PE3YJIbTATOB OCBOCHHA 00pa30BaTENEHOM IPOrpaMMEL y4aIuMHCs (YCIIeBaEMOCTR);
. IOCEIAaEMOCTH 3aHATHH YYaITUMHUCS;

» AMHAMHKH YCIIEBAEMOCTH YYaITHXCSL; _

. peanu3aiy 06pa3oBaTebHON IPOrpaMMBbL.

3. IPABUJIA PABOTEHI C 93K

3.1. Benenue DX ob6s3arensuo A KaKJIOro Ienarora, KIaccHOro PYKOBOIUTENS, a
TaK}Ke TeX PAOOTHHKOB IIKONEL, B 95 (DYHKIHOHATbHELE 00s3aHHOCTH 3TO BKIIFOYEHO.

3.2. IlojnepxaHue B aKTYalbHOM COCTOSHUH uHbOpManyH, XpaHsmeiics B 6ase
AaHHbIX 0K, SBIsIeTCS 0693aTeIbHbIM,

3.3, Vuer peamsamuu 00pasoBaTeNBHEIX — mporpamMm  u OCYIIECTBIEHHS
00pa3oBaTeNbHOM AEATEMEHOCTH BEIETCS BoeM NEIarorv9eCKUMH paboTHHKAMHE IIIKOJIbI,

3.4. Pacmpenenenue samsTHH 110 IIpEIMETaM W 3aKpeIUIeHHE WX 3a YIHTeISIMH
OCYIICCTBIACTCA Ha OCHOBAaHHH yd4eGHOrO IJIaHA W paclpeneNieHHsl MeaaroruyecKoi
Harpy3KH.

3.5. Beox B DX mar mpoBenenns 3ansTui B COOTBCTCTBHH C PACIIHCAHHEM 3aHSTHE,
TEM YPOKOB, 3aJaHHEIX JIOMAITHHX 3a/laHAH, OTMETOK OOydarommxcs u CBEIEHHE 00
OTCYTCTBHH y4qaIllUXCs Ha YPOKaX OCYIIECTBIETCS YUHTEIIAMH eXeIHERHO.

3.6. BHecenne B DX HHQOpMaLMK 06 OTMeTKax, o0ydJalonmmxcs M CBemeHHH o
IPUCYTCTBHH/OTCYTCTBHE YHAIIHXCS JOIDKHO IIPOU3BOLMTECS B IEHb IPOBEICHHS 3AHATHIL.

3.7. lllkona rapanTHpyeT YIaMMCS H UX POJHTENSIM (3aKOHHBIM IIPEACTABUTENISIM)
BOSMOXHOCTE ~ ONEPAaTHBHO MONy9aTh HHPOPMALMIO O TEKYmeH yclieBaeMOcTH U
TIOCeINAaeMOCTH yyamerocs yepes D)K.

3.8. Tlpu Bemenum DX KaxABIM Imenarorom (yuuTenem) NODKHO cobmomaThes
€AMHOOOpa3He 3aI0THEHHS KYPHAIIOB B 9ACTH TeM [IPOBEIEHHEIX YPOKOR (B COOTBETCTBHH C
paboueii mporpammoit o IIPEIMETY), BBICTARJIEHHBIX OTMETOK, IIPOIYCKOB YPOKOB M 3amucei
O IOMalllHEM 3aJaHHH.

3.9. Ilons3osaremam DK 3alpEIAcTCs IIepeiaBaTh CBOM MEPCOHANBHEIC PEKBHU3UTEI
Aoctyna Kk 27K npyrum munam,

3.10. Cotpymamkam IIkome 3AIpPCIIACTCA NomycKaTh ydammxcs [komsr k paGote ¢
), @




4. IIPABIJIA BEJAEHHUSI YYETA YCIIEBAEMOCTHU " IIOCEHIAEMOCTH
YUAIIUXCS

4.1. Pabora yuurens mo BCACHMUIO JaHHBIX TEKyIeH ycleBaeMocTH ydamerocs
OCYIIECTBILACTCA B pasnene «KiraccHEIH xypHaiy.

4.2. Yuutens B cOOTBETCTBHHE C pacuucanneM 3aHATHE BHOCHT B DK cremyromme
AQHHBIC: TEMY yPOKa; OTCYTCTBHE YYAITHXCS; OTMETKH ydaluxcs,; JoMaliHee 3aaanue.

4.3. Vaurens BHocUT B DK YHCTHYIO 3aIlHCh O IPOBEAECHHOM 3aHATHH IO takty B
JCHE IIPOBEIEHHS,

4.4. Yuurens, saMeHsromuii OTCYTCTBYIOIIETO yYHTElNs, Ha BpeMs (NaTy) 3aMeHE
Honydaer npoctyn k OX Ha crpamumue OTCYTCTBYIOILETO YYHTENS H 3aloNHSeT ero B
YCTaHOBJICHHOM ITOPSI/IKE.

4.5. Yuer pesymsraros YCHEBAEMOCTH YUaIIHXCH:
. Pe3yIbTaThl y4eOHOH NEeATENBHOCTH OlEHHMBAIOTCS Ha OCHOBaHHH YCTHEIX OTBETOB
(BEICTYTUICHHIA) y9amImXcsi, MUChMEHHEIX paboT, MpaKTHIEeCKOH AeATebHOCTH YUaIIHXCH;
. OTMCTKH 32 YCTHBIC M IIHCBMEHHBIE OTBETHI BLICTARISIOTCS B KOJIOHKY 3a TO YHCJIO,
KOrza mpoBoAunace pabora;
° B IIICTKaX UL OTMETOK YYHTENh HMEET NpaBO 3aIMCEIBATD TOIBKO OIUH H3
CICOYIOMHUX CHMBONOB: «2», «3», «4», «5», «Hy («VTI», «HII», «By). Otmetky «1»
(€IMHMITY) He BEICTABIISIOT. HOnycTHMO CTaBHTE HECKOIBKO OTMETOK B OIHYy rpady;
. UpH KOHTPONIBHEIX MEPONPHATHSX, MPOBOIUMELX YYUTETIEM B COOTBETCTBHH C
TEMaTHYCCKUM IUIAaHHPOBAHHEM, 00S3aTe/bHEIM YCIIOBHEM TIPOBEJICHUS KOHTPOJIS SBIAETCS
PBICTABIICHUC OTMETOK BCEM YYallMMCs, HPUCYTCTBYIOMMM Ha YPOKe (MCKIFO4Yast ciIydaw,
KOrla y9qauluicst ONroe BpeMsi OTCYTCTBOBAN II0 YBaXUTEILHOH IpU4HHE (HApuMep, o
Oonesnn), moaTBepxNEHHOI COOTBETCTBYIOLIMMH JIOKYMEHTaMH ),
o OTMETKH BBICTABILTIOTCS B Ipade TOro IHS, KOTa IPOBOIMIACH JAHHAS pabora;
o OTMETKH 3a ITHCPMEHHYIO paboTy MpOCTaBISIOTCS B Cpok He Gomee Tpex paboumx
AHEH C MOMEHTA €€ HAlIHCAHHS YUALAMUCH;

4.6. Yuer nocemaemocTy yuamuxcs:

. YYHTEb 00s3aH Ha KaXKIOM YPOKE OTMEYaTh OTCYTCTBYIOIMX yYalIHXCS;

. TIPH OTCYTCTBHH y4aIIErocs Ha YPOKe YUHTeNb IPOCTABIAET COOTBETCTBYIOIIMM 3HAK
«Hy, «VII», «b» u Ip.

. yHallHecs, AMEOMHUe MEIUUMHCKYIO CIpPaBKy 06 OCBOOOKIEHHH OT (DHIHYECKHX

HArpy3OK, HNOIDKHBI NPHCYTCTBOBATE HA yYpOKax (DH3MECKOi KYJIbTYPEl M BEIIOTHSTE
HHIUBHIyalnbHEIE 3a0aHHs.

4.7. Odopmirerre TeMsI ypoka:
paboTa y4uTens mo BeNEHHIO ydeTa BBIIOIHEHHS Y9eOHBIX NpOTpaMM H HpPOBEJEHHBIX
3aHATHH OCYIECTBILIETCS B pasaene « TeMsr YPOKOB H 3aJIaHHA»;
. B Hayasle y9eOHOr0 rola yYuTe b BHOCHT TEeMATHIECKOE IIIAHKPOBAHKE TI0 IPEAMETY
B paszen «llnanuposanue ypokory. Ecmu YIHTEIJb UCHBITEIBAET TPYAHOCTH HPH BHECEHUH B
KYPHAl TEMATHIECKOrO IJIAHHPOBAHHUSA, OH MOKET 3aIlONHHTE dattn Microsoft Excel mo
YCTaHOBIECHHOH opme H Iepenars anMHHECTpaTopy XK s mMmopruposanms B DXK;

. YIuTeNb BHOCHT B DK ydeTHyro 3amucek o Teme YPOKa 10 (baKTy B IeHb [IPOBEICHIIS;
. YHCTHas 3amuch B OXK [OIDKHA COOTBETCTBOBATH TeMe IPOMJEHHOTO HA YpOKe
MaTepHaa.

4.8. lomamnee 3ananue:

yauTens BHOCHT B IXK uHbOpMmammo o momammem 33[JaHAA B [I€Hb IIPOBEICHHS
saHaTHs 10 17:00;
o B rpade «/Jomamnee 3ananmey $uxcupyer comepixanme 3a/laHus, CTPaHHMIIEL, HOMEpa
3a/lad ¥ YIOPAXKHCHHH C OTpaKeHHEeM CHENHGHUKH JoMarmHed paboThl (TOBTOPHTE...,
COCTABHTE IUTaH, TabJIHIy, BOIPOCE! H T. J1.);



. obopMiAeT poMamHee 3amaHme TBOPHCCKOTO  XapaKTepa, HANpHUMeEp, cleaaTh
PHMCYHKH, Hammcare COuYMHEHHe, B rpade «Jlomarmmee 3a[laHue) CIEeAYIOMmHM 06pasom:
«TBopueckoe 3ananme: BBIIOIHATE PHCYHOK K CKa3Ke...»;

® BHOCHT 3amuck «MumuBunyansHoe samanmey g rpady «Jomamrmee 3aJJaHUEY», ECITH
IIpEANAracT yqamumes HHIUBUIYa bHEIE 3amaHus;
° HE 3a[laeT JoMalllHee 3alaHHE H BHOCHUT B ITOJIE «lomamraee 3amanme» 3amucy «me
3a1aHO»;
. HE 3a71aeT JoOMallHee 3a1anue mocie KOHTPOJIBHEIX MEPOPHATHIT, Ha KAHHKYJIbL.

4.9, BEICTaBIEHHE HTOTOBEIX OTMETOK:
® YHIHUTCIIb BEICTABNIAET OTMETKHM 34 OTYETHEI IICPHOJ ydamuMcs B pazgen DK
«I"omoBas otMeTkay;
e B KOHI® OTYETHBIX IIEPHOINOB BEICTABIET OTMETKH Y9alluMCsl 3a YeTBEPTH,

TIOIYTOZHE, TON B CPOKH, ONpE/ICICHHEIE YYeGHbIM ILIAHOM, HO HE IO3JHEE YeM 3a JBa JHS
A0 OKOHYaHHS y9eOHOTO IIeproaa;

. A1 OOBEKTHBHOM aTTecTaluu obywaromuxcss 3a 9ETBEPTE YUYHTENb 06s3aH
BEICTaBUTE B J)K He MEHee Tpex OTMETOK, a s aTTECTallMK 3a IOMYTOIHE — HE MEHEE IISTH
OTMETOK C  OOS3aTeNMbHBIM YYeTOM KadecTBa 3HAHMIL O0y4arOMMXCs 10 NUCEMEHHEIM,
abOPaTOPHEIM M IPAKTHYECKHIM pabotam.

5. ®YHKIIUH U AESTEJILHOCTE IIOJIB3OBATEJIEHN 3K
5.1. ITonp3oBaremsvu DK SIBJITIOTCS.

. 4IMHHHCTPANMSA IIKOIIBL: JUPEKTOP MIKOJIEL, 3aMECTHTENH IMPEKTOpA;
. II€/1arory;

. KIIaCCHBIE PYKOBOIMTENH;

. AHCIETIEp 00pa3OBaTeNbHOMN AESTEeNbHOCTH,

. agMuHHCTpaTop DK;

o PaOOTHUKH MEIHUITMHCKOH CITyOBI IITKOJIBI;

. CIICIHAITACT KaIpOBOH CITy GBI MIIKOJIEL,

5.2, Vuammecs w wux POIUTENH  (3aKOHHEBIE OPEJCTABHTENHN) ABISIOTCS
NIOIB30BATEIIIMHE NIEKTPOHHOTO JHEBHHKA.,
5.3. JIupexTop mxos! YTBEPIKIAET:

@ y4eOHBIi 1aH He mo3aHee | alpefId NPEIIECTBYIOMETO yIeGHOTOo roa;
. TICNIarOru9ecKyro Harpy3Ky Ha 4eTBepTh (momyronwe/y4aeGHsIit TOx) He MO3MHEE TeMm
3a [IB¢ Helle /10 Havala yuyeGHOro meprosa;
. PaCIHCaHue 3aHATHH Ha y4eOHBIN MEPHON HE MO3THee ueM 3a OJIHY HEJIENIO 0 €ro
Hadana;
° CITUCOYHBIH COCTAB yYaIUXCsl KIACCOB KO He nosnHee 31 aBrycra;
. CIIMCOK KJIACCHBIX PYKOBOIMTENEH He mo3muee 31 aBrycra.

5.4. 3amecTurens AHPEKTOPa MIKOJIBI 110 y4eOHO-BOCIIHTATEILHOM pabore:
o OCYIIECTBIIAET HETIOCPEACTBEHHOE PYKOBOACTBO CHCTEMO paboTsl o Bemenmo J)K;
. [0 OKOHYaHMM Y4eOHOrO Tofa MOMydaeT Y amMHHHCTpatopa kKomuu 2X Ha
SJICKTPOHHOM HOCHTEIIe HHPOPMAIIHK — ONTHIECKOM JHCKE 110 KJIaccam;
. OCYMIECTBIAET KOHTPOIE 3a CBOEBPEMEHHOCTHIO OTPRKEHHS B JKYPHAJle PACIIMCAHHUS

H YYCTOM 3aMEIIEHHBIX U IPOIYIIEHHEIX YPOKOB (3amsATHI).

5.5. TeXHAYECKHE CIIEUATHCTEL:

. CBOCBPEMEHHO MPENOCTABISIOT MUCIETYEPY 06Pa3OBATENHHOrO YIPeXIEHUS JJaHHEBIE
And sanonHenns JXK: cxeMy o6ydeHus, crnmcok H3y4aeMBIX TUCLMIIIAH (IIPEIMETOB) s
KaXIOro KI1acca/IPyNEL, CBE/CHHS O IIEPHOIAX 0OyYeHHS ¥ aTTeCTaIHH U T. 1.

° TIO OKOHYAHHM YETBEPTEH M IONYTOMMit COCTABIMIOT OTYETE! IO pabote ygureneit ¢
XK



. II0 OKOH4YaHHH yueGHOro roma KOHTPOIHPYIOT pacuedaTky paHHeX DX ¢
pesymbraTaMu O0ydeHHS B yueGHOM roay (MTOTOBBIMH OTMETKaMH) II0 KlaccaM u
IIPaBHJIBHOCTE HX ODOPMIIEHHS KIIACCHBIMHU PYKOBOIHTEIAMH;
. HH(QOPMHPYIOT [E1aroTOB O BEIIBIICHIEIX onrubKax, JONYIEHHEIX UMK npu pabote ¢
2XK;
. OCYIICCTBIIOT KOHTPOMb 3a peammzanueii OIOC HOO, 000 u COO; 3a
BEITIONIHEHHEM  Y4EOHBIX I1IaHOB; IIPOTHOSHPOBAaHHEM XOXa, pa3BUTHA H PE3yNBTAaTOB
oOpasoBarenbHON  mestensHOCTH  TIO KjaccaM;  IpaBMIBHOCTBIO  BemeHHs DXK;
CBOCBPCMEHHOCTBIO  OTP@KEHHS B  KypHAIE PaClCaHMs;  3aIONHEHHEM JKypHaa
TICAATOraMy; ~ CBOCBPEMEHHOCTBIO BBICTABIEHHS OTMETOK H  DE3yNbTATOB 3aHATHI;
HATOIHACMOCTBIO  OTMETOK; OTPAXKEHHEM  IIOCEIAeMOCTH 3aHATHH; CBOEBpEMEHHEBIM
SalONHCHHEM — pasjieNla IOMAWIHHUX — 3aaHui; COOTBETCTBHEM [OMAUIHMX 3ajaHmii
TPEOOBAHHAM II0 CONEPIKAHHIO U obBemy.

5.6. Yanrens (negaroruueckuii paboTHHK):
. otpaxaeT B IX xom o6pasoBaTensHON mesTENEHOCTH B COOTBETCTBHH C
obpasoBatenbHOM mporpaMmoit i Y4€OHBIM TLIaHOM;
. CHC/IHEBHO BHOCHT B XXYPHAJI CBEJICHHS O 3aHATHSX IO MPEIMETY (TeMax YpOKOB,
3a[laHHEBIX OMAIIHAX 38JaHusIX);
E OUCHHBACT S(QPEKTHBHOCTS M Pe3YILTATHBHOCTS 00y4eHus yyarmmxcs 1mo IIpeaMETy
(Kypey, mporpamMMe), yYuTEBaS OCBOSHHME 3HAHWH, OBJIAJICHHE YMEHHUIMH, Pa3sBHTHE OIEITA
TBOPYECKOH JEATEIEHOCTH, TO3HABATETHHOTO HHTEpEca yJamuxcs,

. BHOCHT ~NaHHBIE 00 ycrmeBaeMOCTH —ywammxcs, CBOEBPEMEHHO  IIPOCTABIISIET
IIOTYYCHHEIC YICHUKAMH OTMETKH, B TOM GHCJIE HCTBEPTHEIE (IIONIYrOIOBLIE) H FONOBEIE;

. OTMETKH 32 THCEMEHHBIE PAGOTE! BHICTABIIAET B CPOKH, IPEyCMOTPEHHBIE HOPMAaMHK
UX IIPOBEPKH, HO HE MO3/IHEE TPEeX AHEH ¢ MOMEHTa IIPOBeNEHUS paboTHI;

0 3aHOCHT ~CBOEBPEMEHHO JaHHEIE 0O IIOCEAEMOCTH Y9alluXCs, BEIIOJIHEHHH
JOMAaIIHUX 3aaHMUIH;

. sanonager 3K kax 3amemaromuit yauTenn (BBOIHT JJaHHEIE O TPOBEIEHHOM YDOKE) B

YCTaHOBIICHHOM MOPAJKE IPH OCYIIECTRBICHHY 3aMEHE]
5.7. KnaccHble pykoBOnuTEH:

. KOHTPOIHPYIOT aKTYalbHOCTE HHPOPMALHH 06 YHalIUXCsl, POJUTENSAX M CIHUCKAX

CBOCIO Klacca M MHQOPMHPYIOT [ucHeTdepa 00pasoBaTeNBHOrO YUPEKIEHHT O JFOGHIX

H3MCHEHMAX, BHECEHHEIX B JKYPHAI,

o AHATH3UDPYIOT YCIIEBAEMOCTh H IIOCEMAEMOCTh YPOKOB y9alllMuCS CBOETO KJIacca;

. KOHTPOIMPYIOT CBOCBPEMEHHOCTS 3alONHEHMS H BHECEHHS IIelaroraMy TaHHLIX 00
YCTIEBACMOCTH H NOCEIAEMOCTH YYAIITHXCS CBOETO KIIACca B €)\

. HH(OPMHUPYIOT pomuTeneil 06 YCIICBAaCMOCTH M NOCEIIAEMOCTH LIETel TOCPEICTBOM
OTYETOB, CPOPMHPOBAHHEIX HA OCHOBE JTAHHEIX 92X, B TOM "mCIte 1m0 3ampocam poauTenei;

. SHAKOMAT y4alluXCs M MX POIHUTENel ¢ HOpMaTHBHEIMH JOKYMEHTaMH, JIOKaJIbHEIMH
aKTaMM H HHCTPYKIHSIMH, PETNIaMEHTHPYIONHMY IIOPATIOK HCIIONIB30BaHuUs DK

. TIPCNOCTABILIIOT 110 OKOHYAHHH KaXKIOi UCTBEPTH 3aMECTHTENIO IHPEKTOpa IO

y4e0HO-BOCTIHTATENBHOM pabote ordeThl 06 ycmeBaeMocTH u ITOCEMIAeMOCTH  YJaL[HXCS
KJacca;
. OPraHM3ylOT ONepPaTHBHOE B3aHMOIEHCTBHE MEXIy Yy4YamlUMHCA Kjacca, HX
POIHTENIMHE (3aKOHHEIMH NpENCTABUTENAMHE), aaMUHHCTpammed 1IKomsr | IejaroraMu ¢
oMo JK;
. KOHTPOTHPYIOT ~ €KEQHEBHO  PETHCTPALHUIO baxTa IPUCYTCTBUS/OTCYTCTBHS
YYalllerocs Ha 3aHsATHsX.

5.8. JTucnieruep o6pazosatesroro YUPEKICHHUS
. BBOIUT M KOHTPONHPYET AKTYaJbHOCTE NAHHEIX ydamuxcsd mxonel (@, U, O., rog
POXKICHUS, 101, KOHTAKTHEIE JAHHEIE, J0OaBICHHE (uzmgeckoro mmna B Ipynny «YdaeHuKuy,



HasHAYCHNE YYETHBIX IAHHBIX JUI1 BXOJa B STICKTPOHHBIA JHEBHHK) (pasmen 2K
«Y49eHUuKH»);

. BBOIMT H KOHTPONHDYeT aKTyalbHOCT: [AHHEIX O POIUTENIX (3aKOHHBIX
IpencTaBuTeNsix) yqammxes (@. M. O., cremens PONCTBA, KOHTAKTHBIC IaHHEIE, O6aBIeHHEe
(usugeckoro wmna B rpynny «Ponutenn», mnpussska pommrens x HOPOQUITIO yYeHHKa,
HAa3HAYCHHE YHYETHBIX [aHHEIX JUII BXOJA B SICKTPOHHBIH IHEBHHK) (pasmensl DXK:
«Dy3u9IeCKUe THIaY, «Y9eHHuKH »);

. BBOIIUT B KOHTPONHPYET aKTyalTbHOCTh NAHHEIX O JBHKCHUH ydammxcs (pasmen 2K
«IIpuka3el o ;BIKeHHAX KOHTHHTEHTa»), 3JIeKTPOHHEIH IEPEBOX  yYamuxcs 3
KJ1acca/TPYIITEI B KJIACC/TPYIIILY HA OCHOBAHHE NPHKa30B aupekTopa IIkomsr;

. (opmupyer B 3K crmeku kmaccos (pasmen BXK «Knaccrry);

o hopmupyer B DX cmuckn yae6HBIX TPYIII B paMKax Kiacca/mapaiens (pasmen DK
«I'pynmer o6ydenns»), oTpakaerT H3MEHEHHS B CITHCKAX TPYyNN (3aYMCIICHHE, BHIOHITHE,
[IEPEBOM y9aIIuXCs);

. BBOIIUT JlaHHBIE 11 (hopmupoBanus B DK yueGroro miana (pasmen DX «YueGunrii
[IIaH»);

. Ha3HA9aCT yYUTENIeH 0 MpeAMeTaM I KaKIoro KJIACCa/TPYIIEI B COOTBETCTBHH C
Y4eOHBIM pacnrcanneM;

. HACTPanBaeT CXeMbI 00YYEHHs i1 Ha9aTbHOM, OCHOBHON 1 CpenHeH IIKOMIE (pa3gen
9K «I'padux 00ydeHHT»): CIHCOK H3y9aeMbIX MUCUMIUIMH (IIPEIMETOB) IS KaXKIOro
KJacca/TpyNIsl, mnepuon obydeHws, [ICPHON  aTTCCTALMH, KAaHHKYNBI, yueGHAs Hepens,
IEPEHOCHI IPa3IHHKOB;

. dopmupyer B DK cIrHcoK KIaccHBIX PYKOBOZHUTENEH H KOHTPOIHPYET aKTyalbHOCTE
nanHbIX (pasgen DX «HasHauenwe K1acCHBIX PYKOBOIHTENEH »);

. 3aloNHACT rpaduK 3k3aMeHoB (pazmen DK «I'padux sx3amenosy);

® BBOJHT JaHHBIE 00 OpraHM3amu| 3aMeH npenonasarenei (pazmen DX «3amena
OpenoIaBaTenei);

o SaIONHACT TEMATHIECKHE [IaHUPOBAHUS 110 TIPEIMETaM (pasmen XK «Kanemnapro-
TEMaTHIECKHAE IITAHBI»);

. PAacrpenenseT y4eOHyl0 HarpysKy COITIACHO y4eOHOMy IaHy B COOTBETCTBHH C

YTBEPHAICHHEIMH CIICKAMH y9HTelIeH-IpeIMETHHKOB, KJ1accoB, ygeOHbIX rpynn (pasgen DK
«Pacnpenenenue Harpy3Kmy);
. BBOZIUT JaHHEIE H (GopMEpyeT B DK 0CHOBHOE 1 CKOPPEKTHPOBAHHbIC PACIHCAHHMS
3aHATHH Ha y49eOHEIM mepuop (geTBepTh, mONyromme, rog) (pasmen DX «Pacrmucanue
3AHATHIDY).

5.9. AnmurucTtparop DXK;
v 3aKPBIBACT IPENBIAYIMA y9eGHBI TIOX, OTKPHIBAGT HOBELH y4eOHBIH ron
(ycTaHOBKA/MIepeBOX B HOBEHIH y9ebHeI Trox — pasmen DK «Hactpoiika 1porpamMMery,
noapasnen « Texymuil yaeGHbH rom»);

® HasHavaeT mome3oBarenest XK, 1o ecTs Hamenser NpaBaMi JOCTYNA IPH OTKPEITHH
HOBOTO y4eOHOTO roja B COOTBETICTBHH ¢ YIeOHBIM TIAHOM, pacIHCAHHEM, IIPHKa3aMH
nupexropa [Ikoer;

. YCTaHaBIHBACT pacIHCaHHE 3BOHKOB (paszmen DK «Pacmucanue 3BOHKOBY);

. UPEROCTABNACT JIOTMHEl M TAPONH IS Aoctyna k X (nHeBHHKY) (pasmen DK
«DHU3HYECKHE JTHTAN);

° obecrieunBaer B3auMozeiicteue DK u CMEXKHBIX CHCTEM, BEIIOJHSIET PE3EpPBHOE
KOIIHPOBAHHE NAaHHEIX;

. KOHCYJILTHPYET momb3oBarenelt 3K no Bonpocam paboTeI ¢ HUM;

o OCYIUECTBIACT TeXHHYECKoe obcmyxuBamme DK, B Tom wmcre YCTaHABIHBAET

OOHOBNEHUs KOHGHTYPAUHH; EKSIHEBHO TIPOBOMHUT PE3ePBHOE KONMPOBAHHE 6a3 MaHHEBIX;
YHAIACT NOMEYEHHBIE OOBEKTEl; HACTpaWBaeT (cMBXpOHH3MpYeT) manHEBIe Mexay DX u
SJIEKTPOHHBIM THEBHHKOM (paszgen DK «HacTpo#ika CUHXPOHH3AMH JaHAEIX »);




. OCYIIECTBIIACT aAMUHHCTPHPOBaHHe DK (pazmen DK «AJIMPIHHCTpPIpOBaHHe»);
. PasrpaHHYMBacT mpaBa jocTyma TOTIB30BATENICH B COOTBETCTBHH ¢ Ilesisvm "
3a/a9aMi  00pasoBaTE/BHON NEATENbHOCTH W Y4eOHOH Harpyskm memaroros (pasmen DX
«Hactpoiika monszosareseis i IIpaBy).

5.10. PaborHuku MCIUIMHCKOM CITYKOBI IIKOIET:
o SAlONHAIOT B Havyane y4eGHOrO rogja paszen «JIuet 3m0poBEs»: cBeneHms 00
aHTPONOMETPHUYECKHX JNaHHEIX obyyaromuxes, rpyme 3MOPOBBSI, MEJUIHHCKOM IpyTIIe st
3aHATHH (u3mveckoi KYIbTYPOH, HOMEpe HeoGX0muMOl yaeOHOH MeGemn, a Taike
MEIHIMHCKHE PEKOMEHIAINH;
. obecrieunparor aKTyallbHOCTh NaHHEIX pasfena DK «Jlucr 3I0POBESI» B TeueHHe
roja.

5.11. Cnenuamuct KanpoBoH cmyxGel BBOZUT KOHTPOJMPYET aKTyaIbHOCTE
JaHHBIX:
. O IE€Naroru4ecKux COTPYIHHKAX MIKOJEL: IpueM Ha paboTy, yBonbHeHwe, TIEPERO,
Ha3HAYCHHWE JOIDKHOCTH (OCHOBHOH W o COBMCCTHTENECTBY), TIPHBA3KA K rpymie

. CITHCKH COTPYZIHHUKOB IIKOJIBI, UX AOIDKHOCTH, B TOM YHCIIE PYKOBOIHUTENEH, rpadux
paboTs! (pasgens: DK «Ilonpaznenennsy, «JomxHocTHY, «T" padukn paGoTey).
5.12. Cexperaps (pedepert) ocymecrrser dopmupoBanme IIPHKA30B O JIBHKEHHH
yHamuxcs (3a9ucIeHue, BROBITHE, OKOHIaHHE y4e0bL, mepeBos B apyroit KJace/rpymmy).
5.13. Vuammecs mxomsr u ux POIUTENIM (3aKOHHEBIE IPENCTABUTENH) HMMEIOT
CIENYIOWHE BO3BMOKHOCTH MPH II0E30BAHUY SNIEKTPOHHBEIM JHEBHHUKOM:
. NOTy4aroT HHGOPMAIHIO O NOMANTHEX 3a/JaHAAX;
5 NOTYHar0T JaHHKIE 00 yemeBaeMocTH 00y9aromuxcs (BEICTAaBICHHEIX OTMETKaX).

6. IIPABA IIOJIb30BATEJIEH 93K

6.1. Bee moms3opatemm DK umeroT 1IpaBO MCTIONB30BATh €T0 B €XKEAHEBHOM pexuMe.
Hcxmouennem seisercy TPOBENICHHE TEXHHIECKHX PabOT, KOTOpEIe MOTYT IPOBOJHUTECS B
CPOK He Doltee CyTOK ¢ yBemoMIIeHEEM TIOJIb30BATEIIeH 3a HEAEeMO 10 Havana paGor.

OCHOBe nauHbX DK, 110 HeOBXOAUMOCTH.

7. OTBETCTBEHHOCTH IIOJIb3OBATEJIEM 3K

7.1. Bee nomb3oBatenm HECYT OTBETCTBEHHOCTD:

0 3a Hapylrenue tpeboanuii OenepansHOro 3axoma or 27.07.2006 Ne 152-®3 «O
[ICPCOHAIBHEIX TAHHEIX »;

. PasrilaliCHHue CBOMX YYETHBIX MaHHbIX (sroruH, napons);

. HapymICHHE TpeOOBaHMHA HOpPMaTHBHEIX [IPABOBBIX JIOKYMEHTOB, B TOM 4HCIe
JIOKAIIBHBIX ~ aKTOB M HHCTPYKIHH, ONPEACIAIOMMX  [OPSAOK HCHONb30Bamus K B
COOTBETCTBHH C 3aKOHONATETHCTROM P®,

7.2, Jlupextop mKome! Hecer OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPKIEHHE
Y9eOHBIX IJIaHOB, mTaHa PaclpeneNleHuss IeaarorHuecKkol Harpy3kH M  y4ebHOro
pacnucanus.

7.3. 3amectutens AUPEKTOpa 1O  y4eGHO-BOCHHTATENBHOMN pabore Hecer
OTBETCTBEHHOCTD!

. 3@ CBOCBPEMEHHOCTE (OPMHPOBAHHS YIeOHEIX IJIAHOB, IIaHa pacmpenenenus
[I€Iar O ECKOM HArpy3KH | yueGHOoro paciucaHus;;

. PaclieuaTKy COOTBETCTBYIOmEX pasmenoB K & KOHIle y4ebHOro roma u mx
odopmienze,



7.4, AnvunncTparop DX Hecer OTBETCTBEHHOCTE!

s 3a becriepeboitoe DyHKIHOHEpPOBaHHE XK, 6a3 JaHHBIX U cMeKHEX CHCTEM CBA3H;
. BEIIOTHEHHE PE3EPBHOIO KOMHPOBAHHS NaHHEBIX;
. HAIIOTHEHHE 1 aKTyalbHOCT Gassl JAHHEX PabOoTHHKOB MIKOJIEL

7.5. Texuudeckmit cnenmamcr u aAMUEHCTPaTop 3K HecyT oTBeTCTBEHHOCTS:
e 38 CBOCBPEMEHHOE COXpaHeHHe Komui DK Ha SNICKTPOHHOM HOCHTENe MH(OpPMAITHH
(omTHYecKoM AHUCKE) U pacIeqaTky MOKYMEHTOB Ha OyMaKHBIX HOCHTEIIAX;
. COOTBCTCTBHE YYETHBIX 3amucelf DK dbakTaM peammsarmy o6pazoBarensHOlH
AeSITEIbHOCTH;
. [IPABHIIBHOCTBIO HCITONB30BaHus D)K.

7.6. Yautens (menaroru) vecyt OTBETCTBEHHOCT:
. 38 CBOCBPEMEGHHOCTh BHECEHHS, AIOCTOBEPHOCTh M  aKTYa&ILHOCTH NAHHBEIX Of
YCIIEBAEMOCTH H MMOCENAaeMOCTH y4amuxcs;

e CHKEOHEBHOE 3amonHeHune DK

. YCTPaHEHHE BBIIBICHHBIX OIMIHOOK IIpH BeleHun DXK;
. COXPaHHOCTE  CBOHMX  DPEKBH3HTOB AOCTyNa, HMCKIIOYAIIIYIO  NOAKTIOYeHHe
ITOCTOPOHHHX.

7.7. KimaccHele pykoBoguTemy HECYT OTBETCTBEHHOCTE:
. 38 CBOCBPEMEHHOCTh BHECEHHS, AOCTOBCPHOCTh M aKTYaIbHOCTH NAHHBIX 0f
YCIICBAEMOCTH H MTOCEMAeMOCTH yHanuxcs;
. AIOCTOBEPHOCTD M AKTYalbHOCTH CIIHCKOB KJIacca K HEOpMAIUE 06 yyamumxcs u mx
ponuTenx (@. U. O., Homep TenedoHa, anpec aMeKTPORHON IIOYTEI);
. CBOGBPEMEHHOE HMH(DOPMHpPOBaHHE POZUTENICH O COCTOSIHHH yCIeBaeMoCTH ¢
HOCCMaeMOCTH UX JieTel nocpencreom XK
. TMPCHIOCTABIICHHE 10 OKOHIAHUH yIeGHEBIX UCTBEpTEH (TOMyroauit/rona) 3amMecTHTemO

AIMPEKTOpa 10 y4eBHO-BOCIUTATENBHOMN PaboTe OTIeTOR 00 yemeBaemMocTH M rmocemaemocTi
ydammxcs Kiacca.

CBOCBPEMEHHEI BBOJ H OIEpPKAHHE B aKTYaJlbHOM COCTOSIHHH JNaHHBIX YIAIHXCS [Ixomer,
Paclicalne 3aHATHH, OTpaXCHHE IBHIKCHUS YAaluXCd, BEACHHE JKypHama 3aMem,
AKTYaJIbHOCTh OTYETA IO 3aM0HEHHIO KypHaIa IleJaroramy.

7.9. PaboTHukm MemumMHCKO}M ciyx6sr  IIxomsr HECYT OTBETCTBEHHOCTE 3a
CBOCBPEMEHHOCTS 3all0JHEHHA paszena «JlucT SMOPOBESY H aKTYATbHOCTh JAHHEIX B HEM.

7.10. Crenmamict KanpoBOH CIlyGkl HECET OTBETCTBEHHOCTEL 32 BHECEHHE U
KOHTPOMb 32 aKTyaJIbHOCTBI) JAHHEIX O COTPY/THUKAX, yYaCTBYIOMHX B 0Gpa3oBaTelsHOl
TEATEITBHOCTH.

8. OTYETHBIE HNEPHOABI U XPAHEHUE HHO®OPMAITUHU

8.1. OrueTsl mo yemepaemoctd u TIOCEIMaeMOCTH CO3MIAI0TCA B KOHILE 9ETBEPTH,
HOJIyroaus u yuebHOro ropa.

8.2. Oruer o0 3anonmerny DX 1 HAKOIUIIEMOCTH OTMETOK CO3/ACTCS EKEMECTHO,

8.3. Ilo 3aBepienun OTHETHOTO IepHoja (YeTBepTH, Tonyronus, y4e6HOTO roma)
HTOTOBBIC BEIOMOCTH PAaCHeYaTHIBAIOTCS Ha OymakHOM HocHTere, 38BEPSAIOTCS MOMIIUCIMH
TICAaroroB, KIAaCCHBIX PyKOBOHTEIEH, 3aMECTHUTEIsl AUPEKTOpa 110 y4€0HO-BOCIHTATEBHO]
pabore, JUPEKTOpa.

84. Ilo oxonuanuu Yy4e0HOro T0Ma HTOroBEHIE BEZIOMOCTH  MPOIIHBAIOTCH,
TIPOITHYPOBBIBAIOTCS, ONEYATHIBAIOTCS M CAIOTCS B apXUB I XPaHEHHS B YCTAHOBICHHOM
HOpSIIKE.

8.5. Tlo oxoHuanum yaeGHOro roma momHas Bepcus 9K mepenocurcs mHa
JICKTPOHHEIH HOCUTENs HHMOPMAIHH — ONTHICCKUH THCK, OlleYaThRaeTes, 3aBepsieTcs
NOMNMHCEI0 3aMECTHTENIS AHPEKTOpa 10 y4eOHO-BOCIHTATEIbHON pabote u pacmmdpoBKoif
TIOZITHCH ¥ XPaHHTCS B ApXHBE B YCTaHOBIICHHOM IOPSAKE.,



